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Learner Instructions PAT Grade 10 2024

What is the PAT?

NOTE: The PAT must be started in Term 3 and completed in Term 4 before the Grade 10 final examination.

The PAT (Practical Assessment Task) in Computer Applications Technology (CAT) is an individual research project
and involves extended independent work. It provides an opportunity to demonstrate your information
management skills. You will also be required to demonstrate your ability to use the applications which you have
studied during the year to produce quality outputs in the form of:

e A Word Processing document
¢ A PowerPoint presentation

The PAT will be done in TWO phases as outlined in the Mark Allocation table below:

Mark Allocation

Maximum
Ph i
ase ocus e
R h: fi if
Phase 1 esearch: find, access, sift, use data and 0

information (Word processing document)

Present solution: Create a summarised
Phase 2 . . . 50
presentation (PowerPoint presentation)

Total 100

Table 1: Mark Allocation table
Your teacher will provide you with dates and deadlines for each phase. You are to adhere to the dates given to
you.

The PAT is a compulsory component of your final CAT mark which counts towards your final mark for CAT. It is,
therefore, vitally important that you strive to produce work of a high standard.

You need to complete the PAT before you start your final Grade 10 examinations. Phase 2 will
therefore start in term 3 and will be finalized at the beginning of term 4.

Read and take note of the sections referring to 'misconduct' and 'non-compliance'.

What you will need to complete the PAT

To complete the tasks, you will need:

e An Office suite with the following software:
» Word processing software
» Presentation software
¢ Internet access to do your research OR your teacher will provide you with a resource pack
e Access to other sources such as printed media (e.g. magazines, newspapers, brochures, textbooks) or other
electronic material (for example e-books, e-articles)
e Access to facilities to convert hard copies to electronic documents, e.g. a scanner
e Storage media to store and backup your work electronically, e.g. flash drive, or in the cloud (using OneDrive,
Google Drive, Dropbox, etc.)
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Dishonesty

Since the PAT is an individual project that is part of your final promotion mark, you may NOT:

e get help from others without acknowledging this help,

e submit work, which is not your own,

e lend your PAT work to other learners,

e allow other learners to access or use your own material (this does not mean that you may not lend books or
borrow books from another learner, but you may not plagiarise other learners' research),

e include work directly copied from books, the internet or other sources without acknowledgement and
recognition,

e buy a completed PAT or

e submit work typed or word processed by another person,

The above actions constitute dishonesty, for which you will lose marks.

Non-compliance

Should you leave out a section of the Practical Assessment Task, you will be awarded a zero ('0') for the outstanding
part or for the entire PAT. If you have not submitted a PAT you will not be resulted as indicated in the National
Protocol of Assessment.
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Topic

SocIAL MEDIA

Introduction

“We live in a world where electronic communication or better known as e-communication has taken over. Think
about it, when last did you go to a family or friend gathering and no one took their phones out to message a
person?”

Electronic communication refers to any data, information, words, photos, emojis and symbols that are sent
electronically to one or more people. This can be done through emails, social media, newsgroups, chat rooms,
video conferencing, instant messaging and phones. With just one click on the send button, you can say “hi” within
seconds to your friend in Spain!

“One of the best things about the internet is how quick it is, and how quickly you can communicate with anyone
anywhere in the world. You can email and use social media, you can pay bills, do online shopping, listen to music,
meet new people, or even learn a new skill.” (DBE, 2019)

The biggest trend now, thanks to the internet, is social media. So, before you post anything new on Snapchat, Tik
Tok, Instagram Reels etc., you need to know more about the internet and social media.

Using social media has advantages and disadvantages, and it is up to individuals to use it responsibly. While it can
be a powerful tool for communication, information dissemination, and business, it can also have negative effects
on mental health, privacy, and general well-being.

=m Harvard T.H. Chan School of Public Health
' https://iwww hsph harvard edu » news » features » soci
Social media use can be positive for mental health and well ...
06 Jan 2020 — We know that having a strong social nhetwork is associated with positive

Central Washington University
mental health and well-being. Routine social media use may compensate ...

https://libguides. lib.cwu.edus cphp &
Case Studies & Examples - Misinformation & Fake News

However, some of the hype around these claims came from unpublished sources, fake news,
personal websites, and from "influencers" on social media. We can refer ...

Springer Link
https-//link springer com » Trends in Psychology

The Negative Impact of Social Media during COVID-19 ...

by ME Lelisho - 2023 - Cited by 43 — According to the current study's findings, social media
played a significant influence in influencing responders during the COVID-19 epidemic.

SN

™ NBC News

hitps.//www.nbcnews.com » health » health-news » social...

Social media is driving teen mental health crisis, surgeon ...
23 May 2023 — U.8. Surgeon General Vivek Murthy blames social media for rising rates of

anxiety, depression and other mental health struggles among teens ...

“ birchpsychology.com
https://www birchpsychology.com » birchs-blog » the-

The Positives Effects of Social Media - Birch Psychology

02 Apr 2021 — A second benefit to social media is the ability to quickly stay up to date on
news and to help raise awareness on social issues. Prior to social ...

The popularity of social media platforms is constantly changing, but is the effect of social media positive,
negative or both?

https://www.meltwater.com/en/blog/social-media-statistics-south-africa
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In the infographic below, you can see how popular social media has become in the different demographics.

Number of Social Social Media Users Social Media Users Age 18+ Social Media Users
Media Users vs. Total Population vs. Total Population Age 18+ vs. Total Internet Users
Average Time Spent Average Number of Social Female Social Media Users Male Social Media Users
Using Social Media Platforms Used Each vs. Total Social Media vs. Total Social Media
Each Day Month Users Users

® @

Social Media Users South Africa 2023

Figure T: https.//www.csa.co.za/social-media-users-south-africa-2022/

Your research will be based on the following question:

How can (write the platform you selected here), improve and
negatively impact our lives in the area of (write the focus area

you selected here)?

Figure 2: https.//www.linkedin.com/pulse/impact-social-media-our-lives-deepak-vidyarthi

You are required to select ONE of the Social Media platforms, from the list below, which you use on a daily basis

to base your research on:

WhatsApp
Facebook

Instagram
X

e YouTube
e TikTok
e Snapchat

Using the ONE platform you selected above, investigate the positive AND negative effects on ONE of the focus
areas below:

Communication

Social life
Business
Education
Entertainment
Sport

Use the specification above to complete the following Focus Question:

Free past papers and study resources: studypapers.co.za
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RESEARCH LINKS

VIDEO LINKS

Before you start with your PAT, watch a minimum of two the following videos to get an overview of the topic you are
interested in.

Communication

How Does Social Media Affect Communication Skills

Social Media is Making Us Unsocial

Social life

Is social media good for you?

Are You Living an Insta Lie? Social Media Vs. Reality

The Impact of Social Media on Body Image & Mental Health
Business

Negative Impact of Social Media in the Workplace

Why Social Media Is A Massive Fail For Most Businesses
Social Media Marketing - Why is it so Important to your business?
Social Media for businesses

8 benefits of social media marketing

Education

5 Crazy Ways Social Media Is Changing Your Brain Right Now
Negative effects of social media in the classroom

Social Media and Technology in the Classroom

Social Media Use in Education

How Does Social Media Impact Students?

Entertainment and Gaming

The problem with social media for artists & creators

The Mainstream Media vs. Video Games

Sport

The Impact of Social Media on Pro Athletes

Social media abuse: How it impacts players, and what can be done to stop it?

WEBSITE LINKS
Below you can find some websites on the following topics:

NOTE: Some of these websites have been downloaded for you in your Resource Pack provided to you, by your

teacher.

Communication
The relationship between social media and communication

How Social Media Impacts Communication Skills

Social Life

10 negative effects of social media on society
https://testbook.com/ias-preparation/social-media-and-its-impact-on-society

Business

How Does Social Media Affect Retail Businesses?

What Social Media's On-Going Downfall Means For Retail Brands

Influence of Social Media in Retail
https://sproutsocial.com/insights/importance-of-social-media-marketing-in-business/
https://marketinginsidergroup.com/content-marketing/why-social-media-is-important-for-business-

marketing/
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https://www.youtube.com/watch?v=p4mTqR-2CaQ
https://www.youtube.com/watch?v=66cD5En8Vfg
https://www.youtube.com/watch?v=DnKpnojwz2M
https://www.youtube.com/watch?v=0EFHbruKEmw&t=1s
https://www.youtube.com/watch?v=ta7CrC7QTgE
https://www.youtube.com/watch?v=2IYQ7LRCVzg
https://www.youtube.com/watch?v=PgMnIawKU-E
https://www.youtube.com/watch?v=0trAMd1GYVc
https://www.youtube.com/watch?v=b4kQPBhDcG8
https://www.youtube.com/watch?v=m7WDgnBU1Fk
https://www.youtube.com/watch?v=HffWFd_6bJ0
https://www.youtube.com/watch?v=fI2FjLzXuhc
https://www.youtube.com/watch?v=aaYIvdv4jFs
https://www.youtube.com/watch?v=fQ3j6zf9Xms
https://www.youtube.com/watch?v=LeUo2w4BnJc
https://www.youtube.com/watch?v=7MeuVDmQBug
https://www.youtube.com/watch?v=IfvJrwkopP0
https://www.youtube.com/watch?v=a4ncd1-EsFY
https://www.youtube.com/watch?v=4rMCbjx6cEg
https://www.varsitycollege.co.za/about/articles/the-relationship-between-social-media-and-communication#:~:text=Negative%20impacts%20of%20social%20media%20on%20communication&text=This%20leads%20to%20a%20lack,for%20messages%20to%20be%20misinterpreted.
https://www.genzher.org/digitalmagazine/how-social-media-impacts-communication-skills
https://www.linkedin.com/pulse/10-negative-effects-social-media-society-soniya-roy/
https://smallbusiness.chron.com/social-media-affect-retail-businesses-39275.html
https://www.forbes.com/sites/nikkibaird/2023/01/10/what-social-medias-on-going-downfall-means-for-retail-brands/
https://www.linkedin.com/pulse/influence-social-media-retail-kunal-mehta/
https://sproutsocial.com/insights/importance-of-social-media-marketing-in-business/
https://marketinginsidergroup.com/content-marketing/why-social-media-is-important-for-business-marketing/
https://marketinginsidergroup.com/content-marketing/why-social-media-is-important-for-business-marketing/
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e Education
Positive & Negative Effect Of Social Media On Education
The effect of social media on the development of students’ affective variables
Constantly Connected: How Media Use Can Affect Your Child
https://csic.georgetown.edu/magazine/social-media-reshaping-todays-education-system/
https://elearningindustry.com/social-media-in-education-improve-learning

e Entertainment and Gaming
Impact of Social Media On the Entertainment Industry
An Adverse Effect of Social, Gaming, and Entertainment Media on Overall Development of Adolescents
Music, Film, TV: How social media changed the entertainment experience

e Sport
https://www.sciencedirect.com/science/article/abs/pii/S1441352314000904
https://online.maryville.edu/blog/social-media-and-sports/
https://appliedsportpsych.org/blog/2023/03/social-media-matters-navigating-the-ups-and-downs-of-
online-presence/

Use the following research questions that relate to the topic you have selected in ‘m H I A| T
your search for suitable information. H
These questions must be typed in the space provided in your Research Planning ﬂm HY
Document. H H
. . H|O|S|E
You should add at least 2 additional questions of your own. HI M TR
Communication | ‘E
How has social media changed the way people talk to each other? ﬁ TN

What are some ways social media affects how we share information?
How does social media influence the way we express ourselves?

What role does social media play in spreading news and information?
Are there risks to communication on social media? If so, what are they?
6. What are some positive and negative effects of social media on how we communicate?

uAwn =

Social Life

How has social media changed the way we make friends and connect with others?
Does using social media impact our ability to have face-to-face conversations?
Can social media improve or harm relationships between people?

How does using social media affect your friendships?

Does social media help you meet new people or make it harder?

Can social media make you feel lonely or more connected?

What are the good things about using social media with your friends?

8. How does social media change how you spend time with your family?

Nouvkwn =

Business
1. What types of social media content are most effective for businesses?
2. Do businesses find social media marketing to be cost-effective?
3. What impact does social media have on customer engagement for businesses?
4. How do businesses handle customer feedback and complaints on social media?
5. What are the risks and benefits of businesses using social media influencers for marketing?
6. How does social media presence influence consumer trust in businesses?
Education
1. How do students use social media for learning purposes?
2. What types of educational content are most popular on social media?
3. Do educators use social media platforms to engage with students outside of the classroom?
4. How does social media use impact student engagement and participation in education?
5. Are there differences in academic performance between students who use social media frequently and

those who don't?
6. What are the benefits and drawbacks of incorporating social media into classroom activities?

8|Page

Free past papers and study resources: studypapers.co.za


https://www.theasianschool.net/blog/positive-negative-effect-of-social-media-on-education/
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC9521624/
https://www.healthychildren.org/English/family-life/Media/Pages/adverse-effects-of-television-commercials.aspx
https://csic.georgetown.edu/magazine/social-media-reshaping-todays-education-system/
https://elearningindustry.com/social-media-in-education-improve-learning
https://icuc.social/resources/blog/impact-of-social-media-on-entertainment/
https://www.igi-global.com/chapter/an-adverse-effect-of-social-gaming-and-entertainment-media-on-overall-development-of-adolescents/291355
https://www.socialmediatoday.com/content/music-film-tv-how-social-media-changed-entertainment-experience
https://www.sciencedirect.com/science/article/abs/pii/S1441352314000904
https://online.maryville.edu/blog/social-media-and-sports/
https://appliedsportpsych.org/blog/2023/03/social-media-matters-navigating-the-ups-and-downs-of-online-presence/
https://appliedsportpsych.org/blog/2023/03/social-media-matters-navigating-the-ups-and-downs-of-online-presence/
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Entertainment and Gaming

1.
2.
3.

4.
5.
6.

Sport

ok wn =

What are the most popular gaming and entertainment trends promoted through social media platforms?
How does social media influence the purchasing decisions of gamers and entertainment consumers?
What are the potential risks and benefits of excessive social media use on the overall gaming and
entertainment experience?

How does social media change the way we watch movies and TV shows?

Does social media make music more popular or less popular?

How does social media affect the way we find new movies, songs, or games?

How does social media affect the way people follow and support sports teams and athletes?

What role does social media play in the promotion and marketing of sporting events?

What impact does social media have on the fan experience during live sporting events?

How does social media engagement affect the popularity and success of sports leagues and tournaments?
What are the effects of social media on athlete sponsorships?

How does social media contribute to the formation of sports communities and fan interactions?

Overview of tasks

Below you will find a guide to the process you will have to follow to complete your PAT.

1) Understand the
problem/topic

2) What don't you
know about the
problem/topic

5) Present your
solution/idea

4) Apply this 3) Reseach and
knowledge to learn what you
solve the problem need to know

<

Figure 3: Overview of tasks

Your task is to:

e Watch the videos provided to get a background of the topic.

e Read more about the topic and decide on your area of interest.

e Work through the research provided in the PAT Pack.

e Find answers to the research questions that will help you compile a presentation on the topic and focus area
you selected. (you may edit these questions)

e Create a presentation to share your research on the impact of social media.
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Instructions for Phase 1

The purpose of this phase of the PAT is to determine:

e what the focus (topic of research) of your investigation will be

o where to find the information (sources)

e what data and information you will need to answer your research questions

e what the advantages or dangers of social media and how can it be used to impact positively on our lives
e add at least two additional questions to your research

e find the answers to all the research questions

Task 1: Create a suitable folder structure

Completion date: A Phase 1

Planning Document
Create a folder structure for your PAT, similar to the one shown

below. You will save the documents in these folders as indicated on
the right of the folders below.

Research
v Phase 2
Final Planning Document

Presentation

Figure 4: Example of folder structure

Task 2: Design a cover page

Completion date:

Open the Research Planning Document Template that is given to you in your Resource Pack and save it in the
suitable folder created in task 1 as Planning Document.

Create a cover page for your Planning Document. You may use one of the built-in cover pages, or design your
own using shapes, page borders, WordArt and text boxes. Remember, this is meant to be a professional document,
so try to keep your designs simplistic, well-structured and don’t use too many colours. This is the only page on
which you may use a page border.

Your cover page must include the following:

e Your name and surname

e The name of your school

e The subject name and grade

e The PAT topic

e The date on which Phase 1 is presented

e Animage that reflects the focus area you have selected

10|Page
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Task 3: Modify the framework

Completion date:

The following headings appear in your Planning Document (Each heading below, represents a new page).

Use the Heading 1 style to format all the main headings as headings should always stand out and not appear as
the rest of the text.

1. Table of Contents 6. Sources used

2. Folder Structure 7. Bibliographical Information
3. Focus Question 8. Annexure A

4. Task Definition 9. Annexure B

5.

Research Questions

Task 4: Create a Table of Contents (TOC)

Completion date:

The second page should contain a heading ‘Table of Contents’ with a list of the contents in your research
document.

Use the built-in feature of the word processing program to create the Table of Contents. Select the option
that has leader lines and that shows the page numbers on the right-hand side. Remember to update the table
of contents before you submit your final Phase 1.

Task 5: Insert a SmartArt of the folder structure

Completion date:

Insert a SmartArt diagram to show the design of your folder structure below the heading ‘Folder Structure’. Make
sure all text is clearly visible.

NOTE: Ensure that the diagram of folder structure designed is the same as the actual folder structure e.g.

Planning

B PHASE 1_ Document
Surname_Name

| Research

Presentation

PHASE 2_
Surname_Name

Final Planning
Document

Surname Name PAT 2024
[

11|Page
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Task 6: Modify the focus question

Focus Question: How can (write the platform you selected here), improve and negatively impact our lives in

the area of (write the focus area you selected here)?

Completion date:

Insert the focus question below the heading ‘Focus Question’. Ensure that your focus question contains the area
you will focus on:

Choose ONE of the following focus areas:

e Communication

e Social life

e Business

e Education

e Entertainment and Gaming
e Sport

NOTE: This question must be typed out in the space provided in your Research Planning Document, which is
provided in the resource pack.

Remember to indicate the specific focus area AND Social Media platform that you have selected to
base your research on.

Edit the sentence so that it makes sense when you read it.

You may add your own focus area only with the approval of your teacher.

Task 7: Define the task

Completion date:

To show that you understand why you are doing this investigation, you must be able to describe what you will
investigate and what you are required to do in your own words in font size 12 pt. This is called the Task Definition.

Answer the following questions to help you write your own task definition. The questions have been typed out in
your Planning Document for you. Use these questions as headings under which you insert your answers.

e Why am | doing the investigation?
Describe what the current situation is regarding the topic you are focussing on. Indicate what the final goal
is that you want to achieve (purpose — desired outcome) by doing research on the topic.

e  What will the focus of my investigation be?
Discuss which areas your research will be about — give an overview of the different aspects to be
investigated and covered under the topic you have selected.

e How will | go about conducting the research?
Indicate in broad terms how you will approach the task — the steps/stages you are required to follow in
each of the PAT phases (e.g. the use of Internet for research or possibly interviews — summaries etc.)

e  Who is the information for?
Who the target audience is (Who are you going to present the PAT to once you have completed it, keeping
the age group and interest group in mind)?

e How must | present the information?
Which phases will be done in which applications? How will you present your information?

Keep the focus question that you need to answer in mind.

12|Page
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Task 8: Use the research questions to guide the investigation

Completion date:

To be able to solve the problem and answer the focus question, you need to ask research questions to help you
find appropriate data and information.

After you have selected your focus area you must type the research questions that go with the focus area (see page
8 and 9) in your Planning Document under the heading Research Questions.

NOTE: You may change the questions to suit your focus or add questions of your own to improve your research.

Task 9: Annexure A: KWLS chart/ChatGPT examples

Discussion date:

Your teacher will discuss the KWLS chart with the class to determine what you know, what you want to know and
what you need to research. You must add 2 additional questions to your list of research questions after the class
discussion has taken place. You can also be guided by the ChatGPT examples provided in this document above.

gu—
What | already «Discuss what you already know about solving the
know problem/completing the task
Repeat the steps What | want to
until you have all — know information do | need?
the information What have |
needed learned?
What do | still *Type additional questions that arose when writing
— need to know? down the answers in the previous step

Figure 5: KWLS chart

Use the following table to help you find more questions for your research. This is Annexure A in your Research
Planning Document

Step 1 Step 2 Step 3 Step 4 Step 5
K w L S
What | What | want | What | have What | still Repeat the previous 4 steps until you
already know | to know learned want to know | have all the information needed (add
questions & answers) at the bottom
of the table

Table 2: KWLS table

13|Page
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Task 10: Gather and summarise information from sources

Completion date:

You are ready to search for suitable information to answer your questions at this stage.

Use the sources provided or sources you have added and find the answers to the questions you have typed in
your Planning Document.

After you have gathered all the required information to answer the questions you must summarise the answers
in your own words under the questions. To be able to use the data and information to find a solution, you need
to extract the relevant information. By summarising the information for every question in your own words you
will gain a better understanding of the topic. You must also add images or any other interesting diagrams or

graphs when you answer the questions. E.g.
IS,

e
-

Research Questions

Plagiarism: S
the act of presenting e:nother's7

\
9,
\<

wWOork or ideas as your owrn.
Question 1: e.g. What....

Summary:
Question 2: e.g. How...
Summary:

Etc.

Task 11: Indicate the sources used to answer the questions

Completion date:

Complete this table after every question you have answered.

Question Source: In this table you must write the type of source you used to
Number answer every question e.g. Internet (website)

1

2

Table 3: Question and source Table

1. Save a copy (screenshot/copied content) of each website that you used in an appropriate folder. You must
use at least THREE sources.
2. Save a copy of each video/video transcript that you used in an appropriate folder.

In other words: there must be proof of the sources you used in the Research folder in Phase 1.

14|Page
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Task 12: Provide bibliographical information for the sources

Completion date:

Complete similar tables as seen below in your Planning Document. You can work on this while you are busy with
your research and while you are answering the research questions to make it easier for you to remember what you
used to answer the questions. You only need to complete the table for 3 resources.

e For each website, complete a table like the one below:

Website Source

Name of website University of Michigan Library

Name of web page What is "Social Media"?

URL https://guides.lib.umich.edu/smattech
Author University of Michigan

Date created/updated | 24 June 2020

Date accessed 2 December 2020

Table 4: Example of sources table for websites

e For each video, complete a table like the one below:
Video Source

Name of website BBC Bitesizee

Name of web page Homes go Smart

URL http://Smart applicances/BBC Bitesize

Author Nihal Arthanayake (Person that uploaded video)/Title of the

video if no author)
Date created/updated | 2020
Date accessed 2 December 2020
Table 5: Example of sources table for videos

e For each printed source, complete a table like the one below:
Printed Media

Title of book/magazine The Smart Age: How to use smart cars
Article name/chapter/pages Pg 341 —343

Author Cailin O'Connor & James Weatherall
Date published/issued 18 February 2020

Publisher Yale University Press

URL [only for electronic media such
as articles uploaded to the web
(electronic documents)]

Table 6: Example of sources table for printed media

Use hyperlinks on the source number heading in your Planning Document to link the source/title/name to
the relevant source saved electronically (e.g. saved website) in the appropriate folder. Your teacher will show
you how to create hyperlinks on words that direct you to another document.
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Task 13 to 15: Before handing in your Phase 1

Handing in date of the completed Phase 1:

Ensure that you have:

>
>
>

VVYVYVVYVYVYYVY

organised the information in a logical and coherent way

one document named Planning Document

checked the Style guide (Annexure A) in this document and made sure that you have used consistent
formatting throughout, appropriate fonts, line and paragraph spacing and word spacing
made use of page breaks to start new pages were appropriate

checked your grammar and spelling

made sure your fonts are appropriate and readable and of the correct size

not used more than two different fonts in your Planning Document

the correct line spacing throughout with no empty paragraphs

the correct word spacing between words and after punctuation marks

met the deadlines

completed all the tasks

produces work of a high quality

To be handed in for Phase 1

Your teacher will give you the date on which to submit your Phase 1 work for assessment.

Once you have completed Phase 1 of the research project submit the following:

Your entire PAT folder to your teacher with the following in your Phase 1 subfolder:

The Planning Document including:

Cover page

Table of Contents page

SmartArt diagram of your folder structure

Focus question

Task definition

Research questions

Summary of answers

Sources used for every question

Bibliographical information of sources

o A table for each website (see Table 4: Example of sources table for websites) that you have used

o A table for each video or website (see Table 6: Example of sources table for printed media) that you
have used

o Atable for each other source (printed media) (see Table 6: Example of sources table for printed media)
that you have used

Subfolder with copies of the sources you have used (copies of websites you have used; saved in an appropriate,

separate folder

Declaration for Phase 1 (Annexure B)
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Instructions for Phase 2

The purpose of this phase of the PAT is to:

e interpret data and information, manipulate, combine and adjust the information to show your
understanding and insight and to answer the focus question

Task 1: Plan the Presentation

Completion date:

To be able to share the knowledge and insight you have gained with your audience, you need to create a
presentation to share the research you have done on social media.

Open a new PowerPoint file and add the headings to your presentation. Save this presentation in the Phase 2
folder. Remember to give the file an appropriate name.

Refer to Annexure C in this document and create a framework/outline for the presentation and include a slide
heading for (at least) the following:

o Title

e Table of Contents

e Introduction

e Overview of findings (2 — 5 slide)
e Conclusion (1 slide)

e References (1 slide)

Emphasise the headings by ensuring that they are larger than the rest of the content of the slides. Make use of the
provided slide designs in PowerPoint.

Save the framework/outline of the presentation as your next task will be to add images and content to the
headings. You may add headings of your own.

Task 2: Create a Title Slide

Completion date:

Make sure your first slide is a Title Slide (use the
“Title Slide” layout).

Title Slide - PAT topic

Add the following to your title slide:

Name and surname

¢ Name and surname

Name of school

o Name of school Focus question
. Date on which the slide show is presented
e PAT topic

e Focus question
¢ Date on which the slide show is presented

Add an image that reflects the topic you have selected to this slide. You may use and existing image or create your
own by using shapes, etc.
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Task 3: Complete the Introduction

Completion date:

Introduction

Complete the Introduction slide. Make sure that you « Purpase of the investigation clearly indicated

indicate what the investigation was about and what *The focus area is clearly indicated

your focus area was. *Introduction slide gives an overview of what was
investigated

e Introduction slide (1 slide) *Introduction summarised and clear

o Write 4 sentences that cover the following:
* The purpose of the investigation
*  Your focus area
» An overview/Short summary of the investigation

Task 4: Complete overview and findings — Quality (2 - 5 slides)

Completion date:

Make use of the summaries that you made and images that you used in the Planning Document.

Provide the information in your own words. Plagiarism is unacceptable. You will be heavily penalised if you copy
and paste text directly from the internet or any other source.

Write short points about your focus
area and what the findings were. Do
not just copy and paste from your
planning document. Make use of
short summarised bulleted points.

Heading that goes with your topic x 5 slides

* Overview of findings (2 — 5 slide)

* Presentation has a slide(s) indicating the findings of the
research that is not directly copied from the Phase 1
document but is summarised in short points.

* Presentation contains meaningful content that is relevant
and factually correct and about the topic

Images Inserted

http://image reference

* The data flow is good and one slide leads to the next and demonstrates a
good understanding of the claims made. (not just random facts not related)

* Claims are supported by at least 4 images/media

* Images are relevant to the topic in general

* Images/media used are adding to clarify the content on the particular slide it
is used in and is resized and manipulated in a professional manner.

Your presentation must:

e have good quality information that is relevant and factually correct. (interesting and accurate facts on the
topic selected)

e demonstrate a good understanding of the information you are adding to the slides. (data flow is relevant
and easy to follow and not just random pieces of facts that are not related)

e contain arguments/claims that is relevant to the research conducted

e You should use more than one slide to share your findings with your audience (2 to 5 slides)
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Task 5: Complete overview and findings - Adding images or multimedia

Completion date:

Use graphics/images that are relevant to the topic or purpose of the report, to enhance understanding.

Ensure that images are easy to read and interpret.

You can add pictures, videos, discussion points etc. to these slides. Make use of at least 4 images/multimedia items
to enhance the presentation. Make use of your skills and resize or crop the picture and place it on the slide where

it is most appropriate.

Be original and creative.

Task 6: Create a slide for the Conclusion

Completion date:

Conclusion
Write a short conclusion to share your focus
and findings and visions with your audience. *Conclusion appears on one of the slides in
Be creative and innovative. Attempt to learners own words.

communicate your view of how social media

, *The conclusion is a summary of the main
impacts on the focus area you selected.

findings, key points and recommendations.

Below you will find an extract from *Relevant to the topic selected

ChatGPT of what should be written in a
good conclusion:

The conclusion of a report should summarize the main findings, key points, and
recommendations that were presented in the report. It should also provide a final
perspective on the topic being discussed and any implications or outcomes that may result

from the report's findings.

A good conclusion should restate the purpose of the report and the main objectives that
were addressed. It should also highlight the significance of the report's findings, as well as
any limitations or challenges encountered in the research process. Additionally, it should
provide recommendations for future research or actions that can be taken based on the

report's conclusions.

Overall, the conclusion of a report should leave the reader with a clear understanding of the
report’'s main takeaways and the potential implications of its findings. It should be concise,

engaging, and leave a lasting impression on the reader.

Figure 6: https.//chat.openai.com/chat
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Task 7: Acknowledgement

Completion date:

Acknowledge information and graphics used from other sources appropriately.
Include a screenshot of the bibliographical information in the Planning Document.

Make sure all your images are acknowledged, by adding the URL (source) the image was obtained from.

References (example below)

Images Inserted

Bibliography
Beer, A. d. (2020, February 21). Excel Functions. East London. Retrieved from Webopedia:
https://www.webopedia.com » quick_ref > cloud_computing

http://image reference

Campus, E. (n.d.). Slicers Video. Retrieved 02 21, 2020, from http://www.excelcampus.com
Education, D. o. (2011, January). CAPS document CAT.
MSF. (n.d.). Year in Review.

The beginners Guide to Google. (2019, 11 01). Retrieved from How to Geek:
https://www.howtogeek.com/434570/the-beginners-guide-to-google-forms/

The Social Networks (n.d.). [Motion Picture].

Figure 7: Image of Reference slide and Example of how you should acknowledge all Images

Task 8: Editing of slides: Check language

Completion date:

Perform a language and spelling check using the built-in feature found in PowerPoint.

Use good ‘standard’ English and ensure there are no spelling and grammar mistakes. The language you use must
be suited to your target group.

Task 9: Editing of slides: General appearance and readability

Completion date:

Ensure that your slides are readable, have a consistent appearance, are well laid out and are not too ‘busy'".
Summarise content and make use of bullets to enhance reading.

Make use of all the space on the slides by arranging the images and text to fill the slide. White space and alignment
must be used effectively to organise the content of the slide to enhance readability.

Make sure the colours used for your text and background are contrasting, easy to read and not distracting.
Ensure that the paragraph text is smaller than the headings but still large enough for the audience to view and

read.
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Task 10: Editing of Slides: Table of Contents slide

Completion date:

Complete the Table of Content slide.

Type the Headings from the different slides on this slide (see Annexure C).
Ensure that the headings on the Table of Content slide appear in the same order as slides in the presentation.

Ensure that the layout of the Table of Contents is attractive and usable (e.g. use of bullets to make the list of items
in the table of contents easier to read).

Table of Contents

* Introduction

* Relevant heading for Overview of findings of your topic
* Relevant heading for Overview of findings of your topic
* Relevant heading for Overview of findings of your topic
* Relevant heading for Overview of findings of your topic
* Relevant heading for Overview of findings of your topic
* Conclusion

* References

Task 11: Navigation system and hyperlinks

Completion date:

Add hyperlinks to the Table of Contents slide. The hyperlinks should link from the lists of headings in the table
of contents to the matching headings on the relevant slide.

Add hyperlinks to your research folder OR to relevant websites. (on your Acknowledgement slide as in Task 7)

Ensure that navigation to other slides is included and is consistently placed by adding action buttons to your
slide presentation.

You must have the following action buttons on your slides:

e an action button that will take you to the Table of Contents slide
e a button that navigates to the next slide
e abutton that navigates to the previous slide

Action Buttons

<] [gl@l[=][=] ][]~

Make sure that all hyperlinks work.
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Task 12: Slide effects (transition and animation)

Completion date:

Add ONE transition to your slides (the same transition to all — uniform transition). The transition must happen
fast and must not distract or delay the audience.

Do not add a transition to your title slide.

Add animations to your slides. Animations can be distracting so do not animate more than one element on a
slide. Do not animate slide headings. Do not put an animation on every slide, only animate where it is functional.

Task 13: Present the presentation

Presentation date:

Present the presentation to your teacher.

The presentation must include one of the following activities: (all of these may not be longer than 2 minutes)

e Presenting it in person to your teacher by making use of a data projector. OR

e Save the presentation in video format — this must then include voice recordings where you explain what is in
your PowerPoint presentation. OR

e Record yourself with and external device e.g. (cellphone while you present the PowerPoint presentation.

Note: You must add at least one voice recording to your presentation even if you present your research face to
face.

The presentation part of the PAT should not be longer than 2 minutes and must be well prepared, well-
presented and capture the audience.

Task 14: Organise the documents and evidence

Completion date:

Make sure that you have electronic copies of all your PAT documents saved in your PAT folder. All your documents
and research for Phase 1 and 2 must be saved in the correct folders. Your folders must have a logical folder structure
and must all be clearly named to make it easy to find the documents in the folders.

Make sure that the file names and folder names clearly indicate what the file or folder is about.

Complete/update the declaration for Phase 2 and save it in the Phase 2 folder.

Task 15: Tasks on Time

Completion date:

Make sure that you meet all the deadlines. Phase 2 must be ready and completed in all respects and handed in on
the date your teacher has given you.

Produce a product of the high quality with no errors. The presentation must be meaningful so that it might be
used in real life.
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Task 16: General

Completion date:

Prove that you are committed throughout the task. Show pride in your work, work hard and adhere to due dates.
You should work independently and ask for help when needed.

Make use of all the skills you have been taught as well as new skills you may have acquired to produce an
outstanding PAT that can be used in real life.

To be handed in for Phase 2

Final submission date:

Your teacher will give you the date on which to submit your Phase 2 work for assessment.

Submit your entire PAT folder (including the work for Phase 1 and 2) to your teacher with the following correctly
saved items:

=  Phase?2

o Presentation and/or recording of the presentation
o The declaration for Phase 2
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Assessment

Assessment Summary

LEARNER NAME: DATE:
Phase Focus Maximum Mark Mark Obtained
Phase 1 Find and access data and information 50
Phase 2 Process glata and }nformatlon and present 50
information/solution
100

Total

%

Authentication Declaration by the Teacher

Comment:

| hereby declare that, to the best of my knowledge, the work assessed is solely that of the learner (except where there is clear acknowledgement and record of any
substantive advice/assistance given to the learner) concerned and was conducted under supervised/controlled conditions to ensure that the work has not been
plagiarised, copied from someone else or previously submitted for assessment by anyone.

Teacher name:

Teacher signature:
Date:
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Assessment Tool - Phase 1

Learner Name: Date handed in:

Note: This is a criterion-reference tool and not a norm-reference tool.

The teacher should highlight or tick applicable criteria in the second column. The number of ticks in this second column does not always determine the mark
obtained in columns 4 to 8. Relate the criteria to the mark, e.g. in item 1, if answers to all 4 questions are evident, then a mark of 4 is awarded.

CRITERIA Possible 4 3 2 1 0 Actual mark
1 | ORGANISATION OF EVIDENCE
Format and organisation of material/evidence
D Electronic copies of all Phase 1 documents (including Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains No e\_/ldence or
evidence of sources) available 4 aspects of the 4 aspects of the 4 aspects only 1 of the 4 Cotnhtalns nor;e of
aspects e aspects
O organised into a logical folder structure, clearly named 4
and easy to find/navigate
O Meaningful folder and file names used
O Declaration of authenticity provided for Phase 1
2 | PLANNING DOCUMENT - COVER PAGE
Well-laid out cover page created
e Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 | No cover page
D Builtin cover page added correctly 4 aspects of the 4 aspects of the 4 aspects of the 4 aspects or
D Name and surname, name of school, subject name and Totally
grade, PAT topic, date is added 4 unstructured, not
O suitavle image added readfablq or I
unprofessiona
D Simplistic, well-structured (spread out over the page) and P
personalized
3 | PLANNING DOCUMENT - FRAMEWORK
Headings included
O a 8 headings provided appear i the document s well as Clearly contains 3 | Clearly contains 2 | Contains 1 of the 3 | Not completed
the Table of Contents Heading of the 3 aspects of the 3 aspects aspects
D Heading styles used in the Planning Document 3
D Heading 1 style used for all main headings as instructed
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CRITERIA Possivle 4 3 2 1 0 Actual mark
PLANNING DOCUMENT - TABLE OF CONTENTS
Table of contents, leader lines, page numbers are added
O A Table of Contents with  list of headings added to the Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 No table of
second page 4 aspects of the 4 aspects of the 4 aspects of the 4 aspects contents
D Leader lines added
4
El Page numbers appears on right
El Updated Automatic Table of Contents
PLANNING DOCUMENT - SMART-ART FOLDER STRUCTURE
SmartArt is used for layout of folder structure
O SmartArt is used to show layout of folder structure Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 No table of
4 aspects of the 4 aspects of the 4 aspects of the 4 aspects contents
D Appropriate SmartArt is used for the task e.g. Hierarchy
D All folders created appear in the SmartArt 4
D SmartArt is well laid-out (all text indicating folder names is
clearly visible)
PLANNING DOCUMENT - FOCUS QUESTION
Focus question adapted to suit focus area
O s st o
D Focus question adapted to match chosen focus area 2
PLANNING DOCUMENT - TASK DEFINITION
Clearly describes, in the learner’s own words, the intention of the task/project (PAT) according to the criteria below. If the task definition is not done in learner’'s own word, NO
marks should be awarded.
O Why am | doing the investigation? All 5 questions (in Only 4 of the 5 Only 3 of the 5 Only 2 of the 5 Not done or
. . o criteria) are clearly questions (in questions in the questions in the Less than 2 of
[ what wil the focus of my investigation be? answered criteria) are clearly | criteria are clearly | criteria are clearly | the 5 questions
W How will | go about conducting the research? answered answered answered in the criteria
answered
[ who is the information for? 4
D How must | present the information?
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CRITERIA Possivle 4 3 2 1 0 Actual mark
8 | PLANNING DOCUMENT - RESEARCH QUESTIONS
Research question inserted in research planning document
. . . . Clearly contains 2 | Clearly contains 1 Not added
D glclxr:i;e:rth questions given are typed in the Planning of the 2 aspects of the 2 aspects
2
D The research questions given are adapted to suit the focus
question of the PAT (see question 1)
9 | PLANNING DOCUMENT - RESEARCH QUESTIONS - KWLS CHART DISCUSSION/ChatGPT examples
Additional research questions are added, or current research questions are adapted
D There are at least two additional questions (relating to the 1 Clearly co?talns Not added
topic) added to the list of questions by the learner. aspects
10 | PLANNING DOCUMENT - SUMMARY - ANSWERS
Each question is answered in learner's own words. Summary gives information available in the sources and is relevant to the topic.
I early contains a early contains early contains early contains o documen
O Summary/Answers for all questions included Clearl tains all | Clear tains 3 | Clear fains 2 | Clear tains 1 Nod t
4 aspects of the 4 aspects of the 4 aspects of the 4 aspects
D All summaries/answers in learners' own words
O Images/Graphs are added for some summaries 4
O summaries/answers are relevant to the questions and
are sufficient to answer the questions
11 | PLANNING DOCUMENT AND FOLDER CONTENT - SUMMARY - SOURCES
Possible sources indicated for all questions
O Sources indicated for all questions in the table provided Clearly contains 3 | Clearly contains 2 | Contains 1 of the 3 | Not completed
of the 3 aspects of the 3 aspects aspects
[ sources for some questions indicated in the table 3
D At least three sources saved in the research folder
12 | PLANNING DOCUMENT - SOURCES: BIBLIOGRAPHICAL INFORMATION
Links created and appropriate sources identified to answer questions and source details clearly indicated as follow:
e  Source name o Article name/webpage/chapter/pages o Dates (created/ published/issued/ updated/accessed)
. e  Author o URL (if obtained from web)
O Used hyperlinks on the source number to the relevant Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 | No sources or
source saved in the Research folder 4 aspects of the 4 aspects of the 4 aspects of the 4 aspects links
D All listed details for 1 source 4
D All listed details for 2nd source
|:| All listed details for 31 source
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CRITERIA Possible 4 3 2 1 0 Actual mark

mark
13 | PLANNING DOCUMENT - LAYOUT
A single word processing document that contains all required aspects

; Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 | Not compliant
I:I A single word document 4 aspects of the 4 aspects of the 4 aspects of the 4 aspects

O Automatic page numbering used
D Page breaks used to start new pages where appropriate 4

D No spelling or grammar mistakes

14 | PLANNING DOCUMENT - TECHNICAL ASPECTS
Professional document that uses correct word processing principles and techniques

Clearly contains all | Clearly contains 3 | Clearly contains 2 | Clearly contains 1 | No document or

D Fonts: Appropriate, readable and appropriately sized

4 aspects of the 4 aspects of the 4 aspects of the 4 aspects Totally
El Fonts: Not more than two fonts. Consistent layout unstructured, not
[ Appropriate line and paragraph spacing (no ‘empty’ 4 readable or
paragraphs) unprofessional
O Appropriate word spacing (only one space between words
or after punctuation marks)
15 | TIME MANAGEMENT
Time was well managed in respect of deadlines being met and work being done.
D Deadline met — Phase 1 was handed in on time Clearly contains | Clearly contains 2 | Clearly contains Poor or no time
3ofthe 3 of the 3 aspects only 1 of the 3 management
El Work was complete in all respects 3 aspects aspects evident
O produced product of the high quality with very little scope ~ Work is
for improvement. incomplete
TOTAL MARK: 50 MARK OBTAINED
Comment/feedback:
Teacher name: Teacher signature: Date:
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Assessment Tool - Phase 2

Learner Name: Date handed in:

Note: This is a criterion-reference tool and not a norm-reference tool.
The teacher should highlight or tick applicable criteria in the second column. The number of ticks in this second column does not always determine the mark
obtained in columns 4 to 8. Relate the criteria to the mark, e.g. in item 1, if answers to all 5 questions are evident, then a mark of 4 is awarded.

CRITERIA Possible 4 3 2 1 0 Actual Mark
1 | PRESENTATION - SLIDES USED
Presentation created with relevant headings
[ siide show created and saved with headings 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 No Headings
O] . _ ' clearly present aspects clearly aspects clearly
All headings required are added to the slide show 3 present present
O Headings are of a larger font size than the paragraph text
(use the correct layout style)
2 | PRESENTATION - TITLE SLIDE
Title slide added with relevant information
[ itk siide added - Title Slide layout applied 332;'}%3;:8":::3 Ssr;)'g (:2tsolet<:aerlf/ gs'gggt:;t::rs Notitle slide
[ Titee slide included (name and surname, name of school, present present
PAT topic, focus question, date) 3
El Image that reflects the topic chosen is added

3 | PRESENTATION - INTRODUCTION

Clear, concise introduction that answers the questions: What was the purpose of the investigation? What was your focus (which aspects did you investigate)? What was the
investigation about?

O Purpose of the investigation clearly indicated All 4 aspects Only 3 of the 4 Only 2 of the 4 Only 1 of the 4 No introduction
clearly present aspects clearly aspects clearly aspects clearly
|:| The focus area is clearly indicated present present present
O introduction slide gives an overview of what was 4
investigated
O Introduction summarised and clear

6|Page



Assessment Tool

PAT Grade 10 - 2024

CRITERIA Possible 3 2 1 0 Actual Mark
PRESENTATION — OVERVIEW AND FINDINGS INFORMATION - QUALITY
Information presented in presentation is relevant and factually correct, without unnecessary duplication of any information, to enable audience to learn more about the topic/problem.
O Presentation has a slide(s) indicating the findings of the 3 Olf thf 3 aspectts Only 2t of lt he |3 Only 1t oflthe |3 Nonet of thg 3 t
research that is not directly copied from the Phase 1 clearly presen aspects ¢ e;ary aspects ¢ etary aspects eviden
document but is summarised in short points. presen presen
D Presentation contains meaningful content that is
relevant and factually correct and about the topic 3
[ The data flow is good and one slide leads to the next and
demonstrates a good understanding of the claims made.
(not just random facts not related)
PRESENTATION — OVERVIEW AND FINDINGS - EVIDENCE AND CREATIVITY
Presentation of arguments/making of claims are relevant and supported by evidence from the investigation.
O Claims are supported by at least 4 images/media 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
D I I t1o the topic n general clearly present aspects cliarly aspects cleiarly aspects evident
mages are relevan presen presen
D Images/media used are adding to clarify the content on 3
the particular slide it is used in and is resized and
manipulated in a professional manner.
CONCLUSION
Solution of research provided
D Conclusion appears on one of the slides in learner’s own 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
words clearly present aspects clearly aspects clearly aspects evident
' present present
El The conclusion is a summary of the main findings, key 3
points and recommendations.
D Relevant to the topic selected
PRESENTATION — ACKNOWLEDGEMENT
References included
[ Referenced have been included 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
|:| A hot of the references from the Planning clearly present aspects ckiarly aspects cleiarly aspects evident
screensho presen presen
Document included 3
O graphicsfimages acknowledged
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CRITERIA Possible 4 3 2 1 0 Actual Mark
8 | PRESENTATION - LANGUAGE
Target audience, language used
O cood ‘standard’ language used 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
clearly present aspects clearly aspects clearly aspects evident
O No grammar and spelling mistakes 3 present present
[ suited to audience
9 | PRESENTATION — GENERAL APPEARANCE AND READABILITY
Readability enhanced, consistent layout, background colours
O Al slides — consistent appearance (formatting, All 4 aspects Only 3 of the 4 Only 2 of the 4 Only 1 of the 4 None of the 4
background, colours, layout, font, etc.) clearly present aspects cleiarly aspects cliarly aspects cleiarly aspects ctlearly
presen presen presen present or
D Colours/textures of background, fonts, form a pleasing No presentation
palette, do not distract from the content or readability
O Relevant content appears in bullet format 4
O white space and alignment used (text/image fills the slide)
effectively to organise material and enhance readability
10 | PRESENTATION — TABLE OF CONTENT SLIDE
Table of Contents slide shows structuring of elements and information. Layout and organisation enhances readability and understanding
3 Heoog st Tt o Conens i
El All the different headings appear 3 present present
El Layout is attractive and easy to read
11 | PRESENTATION — NAVIGATION SYSTEM AND HYPERLINKS
Consistent navigation and links to internal and external informatio
O Functional hyperlinks added from table of contents slide 3 Olf thf 3 aspectts Only 2t of lthe |3 Only 1t oflthe |3 Nonet of thg 3 t
headings to different slides clearly presen asp:cr:ess gn(iary aspgcr:ess :netary aspects eviden
O Hyperlinks to research folder added
[ Action buttons added to navigate from one slide to another 3
and to the content slide (previous and next slide buttons
added)
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CRITERIA Possible 3 2 1 0 Actual Mark
12 | PRESENTATION - SLIDE EFFECTS
Transition, animation, and use of graphics
[ Not more than ONE transition effect added to all slides 3 ofthe 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
except the title slide clearly present aspects clearly aspects clearly | aspects evident
present present
D No more than ONE element animated on a slide 3
D Slide headings are not animated
13 | PRESENTATION PRESENTED
Video or slide show presentation with sound/voice created
D Presentation presented through the creation of a video OR 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
recording using PowerPoint OR presented in person (face clearly present aspects clearly aspects clearly aspects evident
to face) present present
3
O the presentation contains a voice recording/s
D The presentation is well-prepared and well-presented
14 | EVIDENCE AND ORGANISATION OF DOCUMENTS
Format and organisation of material/evidence
O Electronic copy of all documents available 3 of the 3 aspects Only 2 of the 3 Only 1 of the 3 None of the 3
D Al docurments of Phase 2 organised into a ogic older clearly present aspects cliarly aspects cleiarly aspects evident
presen presen
structure, clearly named and easy to find/navigate with 3
meaningful folder and file names used
O Declaration of authenticity completed for Phase 2
15 | TIME MANAGEMENT
Time was well managed in respect of deadlines being met and work being done.
[J Deadiine met - Phase 2 was handed in on time Zggtahr?yzp?esspeenctts gsrgggt:;?:ré aI:;Q:tsOfegi]gei i
El Work was complete in all respects and work produced is 2 present
of high quality with very little scope for improvement and
could be used in real life
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Assessment Tool

PAT Grade 10 - 2024
Possible Actua
CRITERIA mark 4 3 2 1 0 | Mark
16 | GENERAL EVALUATION
Based on continuous observation and final impression
O, evel of commitment throughout task Exceptional Above Average Average Below Average Very little effort
O diligence and pride
D independence 4
[ tevel of skills
TOTAL MARK: 50 MARK OBTAINED
Comment/feedback:
Teacher Name Teacher Signature Date:
10|Page
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Annexures PAT Grade 10 - 2024

Annexure A

Style guide for word processing documents

Title page

e Use appropriate content controls to display information.

e Text should be typed using appropriate font sizes.

e This should be the only page on which you make use of a page border.
e Avoid 'arty' (fancy) borders and backgrounds.

e Do NOT use WordArt/TextArt.

Headings

e The font used should be easy to read, e.g. Cambria, Calibri, etc.

e Different levels of headings should be clearly distinguishable.

e Font size should vary between 12 to 18 pt.

e Ensure that headings stand out clearly from other text.

e Make use of heading styles where appropriate and to ensure that headings are formatted in a consistent way.

Body text

e Use a font that is easy to read and that is the same as the heading font or matches the heading font, e.g.
Cambria, Calibri.

e Font size should not be larger than 12 pt and not smaller than 10 pt.

e Ensure that different paragraphs are clearly distinguishable.

e Use appropriate word processing principles and techniques to create white space and enhance readability
(e.g. line and paragraph spacing, pagination such as widow/orphan control, etc.).

e Ensure that all body text is formatted in a consistent way. The use of styles would help to ensure consistency.

e Body text should be distinguishable from headings.

e Body text should be left aligned.

Page layout

e Use word processing functions to add page numbers.

e Make use of page breaks to start new pages.

e Make use of lists where appropriate to support readability.
e Use sufficient white space.

General formatting and editing

e Keep it simple—this is not an art or design competition—it is the quality of the content that matters!
e Use the Spelling and Grammar function of your word processor to review and correct your document.
Professional documents should be error-free!
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Annexures PAT Grade 10 - 2024

Annexure B

Example of a Declaration of Authenticity Phase 1/Phase 2

Grade 10 Year 2024

Learner name

Teacher name

For the Learner to complete: Did you receive any help/information from anyone to complete this project?

O No O Yes (provide details below)

Help/Information received from (person): Nature of the help/information (provide evidence):
Phase 1

Phase 2

| hereby declare that the contents of this assessment task are my own original work (except where there is clear
acknowledgement and appropriate reference to the work of others) and that | have not plagiarised, copied from someone else or
used work previously submitted for assessment by anyone.

Learner Signature Date

| hereby declare that, to the best of my knowledge, the work assessed is solely that of the learner (except where there is clear
acknowledgement and record of any substantive advice/assistance given to the learner) concerned and that the work was
conducted under supervised/controlled conditions to ensure that it has not been plagiarised, copied from someone else or
previously submitted for assessment by anyone else.

Teacher Signature Date
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Annexures PAT Grade 10 - 2024

Annexure C

Framework of the presentation

= Outlines

Make your 1st or 2nd slide an outline

of your presentation

Follow the order of your outline for the

rest of the presentation Do not
Ony place main points on the outline

slide - use the titles of each slide as

main points

Fi Slide Structure J
Use 1-2 slides per minute of your

presentation

Write in point form, not complete I:‘..
seriences ﬂ f-

\ Q 1 Include 4-5 points per slide Use distracting Go
Q —) Avoid wordiness: use keywords and anmation overboard
= phrases only wih
Slide Structure animation
%
=] Font

Use at least an 18-point font

Use different size fonts for main points
and secondary points

Use a standard font lke Times New
Roman or Arial

Ony use capital letters when
necessary - it is difficult to read

Do

L

= Colour
Use a colour of font that contrasts Show one
sharply with the background - e g. blue point at a
font on white background time

Use colour to reinforce the logic of
your structure -e.g. light blue title and
dark blue text

Use colour to emphasize a point - but
only use ths occasionally

Colour

N

= Background & Show one point at...
Use backgrounds that are attractive but Will help audience
simple . ) concentrate on what you
Use backgrounds which are light are saying
Use the same background consistently Will prevent audience
throughout your presentation :

Background from reading ahead
. ‘Will help you keep your
& presentation focused
Fi Graphs 2
d
Use graphs rather thanjust charts
and words
Data in graphs is easierto
comprehend & retain than is raw data
Trends are easierto visualize in graph
form
Always title your graphs
2
= Spelling and Grammar

Proof your slides for speling mistakes,

the use of of repeated words,

grammatical errors you might have

Speling and made
Grammar L
= Conclusion

Use a conclusion slide to summarize the
man points of your presentation and
suggest actionor make
recommendation

Conclusion
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Annexures

PAT Grade 10 - 2024

Short points about focus area and what
the findings were

Add images

Can be up to 5 slides

TITLE CONTENTS INTRODUCTION
Name & Surname Introduction.................... slide 3 (Use info from the task definition)
Name of School Overview of findings......... slide 4 .
Maximum of 4 sentences
PAT topic Overview of findings......... slide 5 e  Whatis the problem?
Focus question Conclusion..................... slide 6 e Purpose of the investigation?
e What was the focus?
Presented on (date of completion) References..................... slide 7 e Whatdid you investigate?
OVERVIEW OF FINDINGS OVERVIEW OF FINDINGS CONCLUSION

Short points about focus area and what
the findings were

Add images

Can be up to 5 slides

Pictures, videos, discussion point etc.

REFERENCES

Add a screenshot of your references in
Phase 1
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